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Lời nói đầu

      English for Finance and Accounting dành cho sinh viên hệ cao học của Học viện Tài chính đã có tiếng Anh trình độ C. Chương trình được biên soạn nhằm giúp học viên nâng cao khả năng sử dụng và giao tiếp tiếng Anh nghề nghiệp dễ dàng hơn với các  mục tiêu  cụ thể sau:

-  Sử dụng được tiếng Anh  để đọc tài liệu, sách báo có nội dung chuyên ngành.

-  Nghe, nói và dịch được các văn bản, tài liệu liên quan đến các vấn đề về kinh tế, tài chính

Chương trình gồm 10 bài được sắp xếp thành 3 phần: 

Phần I: Kinh tế học

Phần II: Ngân hàng– Tài chính

Phần III: Kế toán – Kiểm toán

Mỗi bài học được bố trí gồm 5 phần:

1- Từ  vựng  với các từ và thuật ngữ nghề nghiệp.

2-  Bài đọc có nội dung liên quan đến chuyên ngành.

3- Phần câu hỏi thảo luận nhằm kiểm tra đọc hiểu và tạo ra cơ hội sử dụng tiếng Anh nghề nghiệp trong các tình huống giao tiếp.

4-  Phần bài tập với các bài tập luyện kỹ năng chọn từ đúng giúp học viên sử dụng đúng từ, thuật ngữ trong chuyên môn của mình.

5- Bài tập dịch giúp học viên luyện nâng cao ngôn ngữ, trau dồi thuật ngữ chuyên môn và củng cố kiến thức vừa học.


Chương trình được các giảng viên tiếng Anh Ths.Mã Thị Kim Khánh, Ths.Nguyễn Thị Mai, Ths.Đặng Phương Mai, và Ths.Trần Thị Thu Nhung – bộ môn Ngoại ngữ biên soạn trên cơ sở các sách giáo khoa, giáo  trình đã được sử dụng trong các trường đại học ở Việt Nam và thế giới.


Việc biên soạn một chương trình cho thật hợp lý, phù hợp với đòi hỏi nghiêm túc về chuyên môn, với khả năng và mong muốn của người học là một thách thức lớn đối với khả năng có hạn của chúng tôi.


Để tài liệu được hoàn thiện hơn trong lần xuất bản sau, chúng tôi rất mong nhận được sự đóng góp ý kiến của các thầy, cô và các bạn đồng nghiệp.











Trân trọng cảm ơn!










     Các tác giả

PART I:     ECONOMICS

UNIT ONE                   MAJOR  ECONOMIC CONCEPT

Vocabulary practice

Explain the following terms

· goods and services

· economic activities

· economic system

· essential and non-essential needs

· economy

· command economy

· market economy
MAJOR ECONOMIC CONCEPTS

Economics

Most people work to earn a living, and produce goods and services. Goods are either agricultural or manufactured. Services are such things as education, medicine and commerce. The work people do is called economic activity. All economic activities taken together make up the economic system of a town, a city, a country or the world. Such an economic system is the sum total of what people do and what they want. The work people do either provides what they need or provides the money with which they can buy essential commodities. Of course, most people hope to have enough money to buy commodities and services which are non-essential but which provides some particular personal satisfaction, such as toys for children, cinema and books. The science of economics is concerned with all our needs with the desire to go on a picnic as well as the basic necessity of having enough food to eat.

Economists study our everyday lives and general life of our communities in order to understand the whole economic system of which we are part. They try to describe the facts of the economy in which we live, and to explain how it works. The economist’s methods should of course be strictly objective and scientific. 


What we want to have is unlimited but what we have to satisfy those wants is not only scarce, they can also be used for alternative purposes. For example, we would all like a big house but land is scarce and can be used not only to build houses but also factories. Our unlimited wants will always outstrip the resources available to satisfy them. There are very few free goods. Most are economics goods which have an opportunity cost. As a result, choice is necessary. Since we cannot have everything, we have to choose what we need. Since we do not have unlimited resources, we have to choose how to get what we want. Economics not only studies human behavior as a relationship between unlimited wants and limited resources, but also helps us to make a good choice.


Economic models fall into two categories: macroeconomics and microeconomics. Microeconomics is the branch of economics that studies the decisions and behavior of individual components like industries, firms and households. It also studies the way that individual markets work and the detailed way that regulation and taxes affect the allocation of labor and of goods and services. Macroeconomics is the branch of economics that studies the functioning of the economy as a whole. It seeks to understand the big picture rather than the detailed individual choices. In particular, it studies the determination of the overall level of economic activity – of unemployment, aggregate income, average prices and inflation. 

Economy 

The economy is a mechanism that allocates scarce resources among competing uses, determining what, how and for whom the various goods and services will be produced. The economy’s working parts are divided into two categories: decision makers and coordination mechanisms. Economic decision makers are households, firms and governments. Households decide how much of their factors of production to sell to firms and government, and what goods and services to buy from firms. Firms decide what factors of production to hire and which goods and services to produce. Governments decide on the scale of purchases of factors of production from households and of goods and services from firms. They also decide on the scales of provision of goods and services to households and firms, as well as on the rates of benefits, subsidies and taxes.


There are two types of coordination mechanisms: the command mechanism and the market mechanism. The U.S economy relies mainly on the market mechanism, but the actions taken by the government sector do modify the allocation of scarce resources. The U.S economy is therefore a mixed economy.

Discussion

1. What are purposes of economic activities?

2. Why should the economist’s methods be objective and scientific?

3. Are there a lot of free goods available? What do most goods have?

4. Explain the conflict between the human needs and the available scarce resources?

5. What are the subjects of study of economics?

6. What is the difference between microeconomics and macroeconomics?

7. Who are the economic decision makers in an economy?

8. Cite the main characteristics of the U.S economy.

9.  What do you think of the economy of Vietnam recently?

Use of English

Read the text below and find the right word or phrase from the box to fill each of the gaps. 

conditions
mutual
economics

scale


supply

market
product
demand

system

finance

Branches of economics. Microeconomics tells us the way in which persons or organizations behave when making relations which are associated to the (1)………….. behavior of a product. Market is a (2)………….. of conditions that permits buyers who have a (3)……….. and sellers who have a (5)…………of a specific product to work together. The supply and demand determine the behavior of the market for a (6)……….

Macroeconomics tells about the way a society, especially a nation, behaves when governing the market (7)……….. for the sake of the community’s welfare. International (8)……….. analyses the movement of trade and the position of a nation’s finance in connection with other countries. On a macroeconomic (9)…….., this science tells us about the(10)………… help among nations in the world in an effort to keep Man’s existence subsist, grow, and develop peacefully and globally.

Translation

   Translate the following text into English paying special attention to standard use of terms and clarify of expression.

Kinh tế học là một khoa học nghiên cứu loài người. Nó cho ta biết bằng cách nào con người tồn tại, tăng trưởng và phát triển trong mối quan hệ với nguồn tài nguyên sẵn có trên trái đất. Các mỗi quan hệ xã hội có liên quan đến các điều kiện vật chất được gọi là quan hệ kinh tế. Trên bình diện vi mô, kinh tế học phân tích các quan hệ mà cá thể thiết lập với các cá thể khác trong quá trình thỏa mãn các yêu cầu kinh tế cho cuộc sống vật chất của mình. Trên bình diện vĩ mô, kinh tế học phân tích các luật lệ chi phối phương thức thiết lập quan hệ giữa các cá thể với mục đích đảm bảo sự yên vui cho thế giới con người nói chung. Sự yên vui là tình trạng có cuộc sống tinh thần lành mạnh, cuộc sống thể chất khỏe khoắn và cuộc sống vật chất đầy đủ.

UNIT TWO


ECONOMIC ISSUES

Vocabulary practice

Explain the following terms

      - issues

      - need and want

      - natural resources 

      - benefits

      - scale

      - community’s welfare

      - scarcity

ECONOMIC ISSUES
Economics is the study of how individuals and nations make choices about how to use scarce resources to fill their need and wants. A resource is any thing that people can use to make or obtain what they need or want. You may be asking yourself at this point how economics will help you, a student. Also may be wondering how scarce resources is the problem for a nation like the United State that has such abundant resources.

It may surprise you to know that many of the decisions you will face as a citizen deal with how the government should use its resources. Learning economic principles can help you make decisions about candidates for political office, political and social issues, and the goal of the government should set for itself, such as how to spend government revenues. Many people are familiar with the benefits of government programs such as job training and Medicare, but how many people are aware of the costs of programs? Economics can help you to understand both costs and benefits, therefore, help you to make better decisions.

Because economics examines facts in order to make choices, it can teach you some skills for making decisions. Being able to make reasoned, well-informed decisions will be important to as an employee, employer, saver, and investor, as well as a citizen. This unit introduces you to some economic issues.
The problem of scarcity

The need to make choices arises the fact that everything that exists is limited, even though some items may appear to be in overabundant supply. At any one moment in the United States, or anywhere, there is a fixed (limited, set at a certain amount), or set, amount of resources available. At the same time, people have different, competing uses for these resources. This is the problem of scarcity. It is the basic problem of economics. Scarcity means that people do not and cannot have enough income, time, or resources to satisfy their every desire. What you can buy with your income as a student is limited by the amount of income you have. In this case, your income is the scarce resources.

The problem of scarcity faces as well as individuals. Businesspeople must choose constantly among the possible uses for their resources .Decisions are made daily about what to produce now, what to produce later, and what to stop producing. These decisions in turn affect people’s income and their ability to buy. Nations, too, face the problems of choosing how to spend their scarce resources. The United States, for example, must decide each year how much to spend on defense, how much on Social Security benefits, and on aid to higher education. How people make these choices is the subject of economics.

Want and need

How many times have you said that you “need” something? How often do you think about what you “want”? The distinction, or difference, between wants and needs is not a clear one. Everyone needs certain basic things – enough food, clothing, and shelter to survive. People think there are certain basic needs for a nation, too, such a strong military defense. People also consider a certain number of years of public education and adequate health care as needs.

Everything other than these basic needs are called wants by economists. People want better and more clothing, bigger places to live, new cars, personal computers, and the like. Although more and more people have these items, this does not means that anyone actually needs them. For example, people entertained themselves and informed themselves of news long before the invention of the radio. But as the wonders of radio were advertised and more people bought radios, more people began to believe they need one. What began as a luxury, or want, became to many people a necessity. This cycle of wants and perceived needs is repeated over and over. In economics, however, there are only a few true needs, such as food and shelter. You may believe you need a videocassette recorder (VCR). But is it really a need or just a want?

Types of Resources


Traditionally, economists have classified resources into three types, depending on their economic use: 1. land 2. labor and 3. capital. The term land refers to natural resources, not just to surface land. Natural resources are all the things found in nature – on or in water and the earth – such as fish, animals, forest, and minerals as well as land and water. Among the most important natural resources in economic terms are land and mineral deposits such as iron ore. In economics, the location of land is also important. In the United States today, location is probably more important than the natural resources in establishing the value of land. Labor refers to the work that people do. It includes all kinds of jobs – bus driver, doctor, teacher, business executive, plumber, assembly – line worker, and so on. Anyone who works is a part of the labor resource. Capital is all property – machines, buildings, and tools – that people use to make other goods and services. For example, the machines used to make automobiles are capital. The cars themselves are produce services. Combining capital with land and labor resources increases the value of all three resources by increasing the productivity. Productivity is the ability to produce greater quantities of goods and services in better and faster ways.

Discussion

1. Why is it important to you to study economics?

2. Why an economy is studied by both microeconomics and macroeconomics?

3. What macroeconomics means in international economics?

4. Why is the scarcity the basic problem in economics?

5. How do businesspeople face the problem of scarcity?

6. How do nations solve the problem of scarce resources?

7. What is the difference between needs and wants? Give two examples of each.

8. Name types of resources.

9. What does the term land refers to?

10. What does the term labor refer to?

11. What does the term capital refer to?

12. What is productivity?

Use of English

Read the text below and find the right word or phrase from the box to fill each of the gaps.

system

competition

firm


price

signal


efficiency     
methods    

lower-cost     

production
profit  

How things are produced is determined by the (1)……….. among different producers. The best way for producers to meet (2)……… competition and maximize profit is to keep costs at a minimum by adopting the most efficient (3)…….. of production. Producers are spurred on by the lure of(4)............ – the (5)………… method that is the cheapest at any one time will displace a more costly method.
History is filled with examples of how more efficient and (6)……….. technologies replaced more expensive ones. Steam engines displaced horses because steam was cheaper per unit of useful. Diesel and electric locomotives replaced coal-driven ones because of the higher (7)……..of the new technologies. The price (8)…….. is society’s signaling device. By looking at price (9)…….., workers, (10)………. and other producers can choose the most appropriate technique of production.

Translation

Translate the following text into English paying special attention to standard use of terms and clarify of expression.

Hoạt động kinh tế

Các ngành nghề khu vực một hay kinh tế khu vực đầu tiên là ngành sản xuất các sản phẩm hoặc nguyên liệu thô bằng phương thức khai thác hay nông nghiệp. Khai thác là công tác thu nhặt và bảo quản tài nguyên thiên nhiên, trong khi đó nông nghiệp áp dụng các kỹ thuật nuôi trồng để tạo ra thu gặt thường xuyên và phong phú hơn từ thiên nhiên.

Ngành nghề khu vực hai, gồm các nghề sản xuất tiểu công nghiệp và các nghề sản xuất có tổ chức kỹ thuật xí nghiệp, nhà máy. Trong các nhà máy (hay phân xưởng) này, các khối lượng lớn sản phẩm hoàn chỉnh được cung ứng dưới dạng khác hẳn với trạng thái tự nhiên của nguyên liệu ban đầu đã góp phần làm phát triển văn minh nhân loại.

Ngành nghề khu vực ba, hay công nghiệp dịch vụ là nghành nghề chuyên sản xuất hoặc các nghề mà kết quả của nó không tạo ra sản hữu hình nào. Dịch vụ là hàng hóa vô hình mà biểu thị một nền văn minh cao.

	UNIT THREE       


	THE ROLE OF THE MARKET AND THE

GOVERNMENT IN THE ECONOMY




Vocabulary practice
Explain the following terms

· labor force

·   technology

· invisible hands of markets

· perfect competition

· public goods

· transfer payments

· self-interest

· market mechanism

· factor of production

THE ROLES OF THE MARKET AND THE GOVERNMENT 

IN THE ECONOMY

Four main elements make it possible for nations to produce goods and services. These elements, called productive resources, are natural resources, capital, labor force and technology. Economists define natural resources as all land and raw material, such as mineral, water and sunlight. Capital includes factories, tools, supplies and equipments. The word capital also means the money that can be used to buy these things. Labor force means all people who work or are seeking work, and their education and skills. Technology refers to scientific and business research and inventions.

In order to grow, a nation’s economy must add to its productive resources. For example, a nation must use some of its resources to build factories, heavy equipments and other capital goods. Then these capital goods can help produce more goods in the future. A nation also must locate and develop additional natural resources, create new technologies, train scientists, workers and business managers, who will direct future production. The knowledge of these people is known as human capital.

In this section we discuss how the markets and the governments deal with three economic issues (the decisions about what, how and for whom to produce) to make use of its resources to better satisfy the social demands and push up the economic growth.


The role of the market

A market is a shorthand expression for the process by which households’ decisions about consumption of alternative goods, firms’ decisions about what and how to produce, and workers’ decisions about how much and for whom to work are all reconciled by adjustment of prices. Prices of goods and resources, such as labor, machinery and land, adjust to ensure that scarce resources are used to produce those goods and services that society demands. Adjustments in prices would encourage society to reallocate resources to reflect the increased scarcity of any item.


In an economy like the United States, most economic decisions flow through markets, which are arrangements by which buyers and sellers set quantities and prices for commodities. Adam Smith proclaimed that the invisible hands of markets would lead to the optimal economic outcome as individuals pursue their own self- interest. And while markets are far from perfect, they have the virtue of solving the problem of how, what and for whom. 


The market mechanism works as follows: When people demand more of a good, a competitive business can make a profit by expanding production of that good. Under perfect competition, a business must find the cheapest method of production, efficiently use labor, land and other factors; otherwise it will incur losses and be eliminated from the market. 


At the same time that the what and how problems are being resolved by prices, so is the problem of for whom. The distribution of income is determined by the ownership of factors of production and by their prices – wages of each kind of labor, rents of land, royalties of books, and various returns to capital. People possessing fertile land or the ability to hit home runs will earn more money to buy consumer goods. Those without property or education and with skills, age and sex that the market does not value will receive low incomes.

The role of the government

In every society governments provide such services as national defense, police, firefighting services, building of highway network, support of science and healthcare, and administration of justice. These are the economic activities – conveying large or small benefits to the community – that can not efficiently be left to private enterprises. Private provision of these public goods will generally be insufficient because the benefits of the goods are so widely dispersed across the population that no single firm has an economic incentive to provide them. 

In addition, governments make transfer payments to some members of society. Transfer payments are payments made to individuals without requiring the provision of any service in return. Examples are social security, retirement pensions, unemployment benefits, and, in some countries, food stamps. Government expenditure is chiefly financed by imposing taxes, although some (small) residual components may be financed by government borrowing.


Governments spend part of their revenue on particular goods and services such as tanks, schools and public safety. They directly affect what is produced. Governments affect for whom output is produced through their tax and transfer payments. By taxing the rich and making transfers to the poor, the government ensures that the poor are allocated more of what is produced than would otherwise be the case; and the rich get correspondingly less. The governments also affect how goods are produced, for example through the regulations it imposes. Managers of factories and mines must obey safety requirements even where these are costly to implement, firms are prevented from freely polluting the atmosphere and rivers, offices and factories are banned in attractive residential parts of the city.


The scale of government activities in the modern economy is highly controversial: some governments take a larger share, others a smaller share. Some people believe that a large government sector makes the economy inefficient, reducing the number of goods that can be produced and eventually allocated to consumers. If large-scale government activity leads to important disincentive effects, government activity will affect not only what, how and for whom goods are produced, but also how much is produced by the economy as a whole.


However, according to the modern economists’ general view, the interference by the government in the market failures, in which the invisible hands of the market guides poorly, is essential to ensure economic effectiveness, social equality and stability.

Discussion
1. What are productive resources?

2. What is necessary for a nation’s economic growth?

3. How are households’ decisions on what to buy reconciled?

4. Why do prices adjust?

5. What problems do markets and prices solve for society?

6. What are the services provided by the Government?

7. By which way does the government affect three economic issues?

8. In your opinion, are there any disadvantages of the large-scale interference by the government in the economy?

Use of English

Read the text below and find the right word or phrase from the box to fill each of the gaps.

property
public

organizations

economics

norm      

customs
frame

change

right


implications

The economics of institutions. What do institutions mean here?  The definition of an institution is currently much debated within (1)…….. institutions can be understood to include:1.Oganizations whose  behavior strongly influences economies and economic (2)……..: for instance companies, households, (3)………services organizations, and government bureaucracies; 2.Social (4)……., rules, habits, (5)……… and routines-that is stable, shared and understood patters of behavior with economic (6)……….; 3.Legal (7)…….. works and constraints, such as the laws of the (8)……… and contract, together with the pattern of property (9)……..they protect. When we think of an “institution”, (10)………. and public building tend to come to mind. In economics, as you can see from the definition, the word has developed a broader meaning.
Translation

Translate the following text into English paying special attention to standard use of terms and clarify of expression.

Thành quả kinh tế 

Kết quả thực hiện của một hệ thống kinh tế được ghi nhận bằng các dữ liệu vĩ mô.Các dữ kiện này chú trọng vào các luồng chu chuyển của thu nhập và sản xuất trong nền kinh tế nói chung.

Một hệ thống kinh tế bao gốm các tổ chức điều tiết thị trường, các tổ chức điều hành tác nghiệp trên thị trường và quần chúng xã hội. Như vậy, kinh tế có nghĩa là công tác thực hiện các chính sách của chính phủ về kinh tế cũng như về chính trị và xã hội. Các chính sách này được áp dụng để kiểm soát tình hình các thị trường trong một quốc gia.

Mục đích của các chính sách quản lý vĩ mô là thực hiện được các mục tiêu sau:

- mục tiêu tăng trưởng sản lượng quốc dân, tăng thu nhập và tăng cơ hội tạo việc làm.

- mục tiêu cải thiện mức sống qua các hoạt động về an ninh xã hội.

- mục tiêu bảo đảm sự phát triển ổn định về chính trị và kinh tế.

Các mục tiêu trên quan trọng đến nỗi chúng trở thành các vấn đề chính trị gây tranh cãi sôi nổi trong nội bộ một nước và cả trong quan hệ giữa các nước với nhau.

PART II             BANK - FINANCE

UNIT FOUR

MONEY

Vocabulary practice

Explain the following terms:

· self-supplied

· commodity exchange

· standard unit

· commodity money

· flat money

· non-physical money

· single money

· basket money

· PPP

· SDR                

A STORY OF MONEY

In the primitive society, the period during which production was poor and self-supplied, barter was made incidentally, was called commodity exchange times, e.g.  rice exchanged for salt, fabric for cow… But when production and  labor  division were improved and the exchange is more expanded between localities, a certain commodity was agreed to be used as money.

Gold and silver are precious metal. They gradually replaced other commodity money in every country… Gold and silver coins forced commodity production to improve, planted the seed for banking birth and its development. However, due to increasing trade with the mass of products it was convenient to bring a large quantity of coins. Thus, banknotes came into being, replaced metal money…Today with the boom of informatics (and) communication, payment by cash gives way to payment through banks by using substitute money.

Money in a country

Money is any means that is acceptable by custom and laws as a standard unit for accounting value of assets,  a medium of exchange and a security of wealth for future use. The volume of all form of money circulating in a country is called the money supply.

As a measure of value, the monetary standard used to be link to some items of value (commodity money, ex: gold) or fixed by government (Flat money). Nowadays, the value of money (or the money purchasing power) fluctuates in connection with every day changes in the costs of living (flexible money).

 
As a medium of exchange, money exists in a form of physical or real money, called cash currency which is legal tender, and non-physical or money substitute which are certificates of debts. Non-physical money consists of cashable instruments (or instrument of payment) and cashless money (quasi money, or instruments of credit, which is payable only at a certain date in the future).

 
As a security of value, money is the sort of cashless that can store the real value of assets represented by the paper, provided that the holders arrange to keep his money in security. Securities are given to holders under forms of certificates such as Certificate of Deposit (or Bond, representing money owed by a borrower), Stock share certificate (or Stock, representing a stake in the share capital of a company).

Money in the world

 
In international trade and finance, transactions are dominated in trade money. As global transactions involve a myriad of currencies, it is essential to set up an exchange rate for each country.

An exchange rate tells us the value of currency in terms of another currency. This is made possible by comparing the monetary standards of the two currencies. As a currency value is based on a floating standard that changes everyday, the PPP process is useful to measure the purchasing power of currencies and to fix their rate. The process of Purchasing Power Parity is a way of comparing how many goods and services each country can get at a certain time. This comparison may be made on a single currency or on the basket currency base. The single standard is common in free trade and the basket standard is used in mostly in official transactions.

Circulating on free trade markets, a currency may be weak or strong. Weak (or unconvertible, or “soft”) means that the currency can be used only within its home country, not tradable in the world. Strong (or convertible, or “hard”) means that the currency has strong international liquidity and is used as trade money.

Official international money is a system of monetary units that is used for bookkeeping and accounting only. Actual settlements are made in other currencies. The most powerful  world is the SDR issued by the IMF.

Discussion

1. Name a payment mechanism used in the primitive society. What was it later replaced by?

2. What are advantages and disadvantages of commodity money?

3.  What are main functions of money?

4. What are cheques?

5. What are bills?

6. What is the exchange rate?

7. What is the PPP used for?

8. What is the purchasing power?

9. Briefly describe circulating a currency on free market trade.

Use of English

Read the text below and find the right word or phrase from the box to fill each of the gaps.

bills

chamber
freight

insurance
lading

payment

certificate
expiry 

full 

invoice  
origin  
ship

Your customer has opened an irrevocable credit on his account and in your favor. You can now go ahead and (1)……….. the goods. You must not delay too long; the credit is only valid until its (2)………... date. As soon as the goods are on board ship, the bill o f(3)……….. is signed and sent to your freight forwarder. You can now send it to your bank with the other documents which will enable (4)……… to be made. The first is the (5)……….., showing the total cost “C.I.F”-cost of goods, plus (6)………, plus (7)……... .This must be accompanied by the insurance (8)………., and often by a certificate of (9)………… , to show where the goods, and often by a certificate of originated. This often has to be authenticated by your local (10)……… of commerce. If the goods are going by sea, you must also enclose the (11)……… set of clean (12)……… of lading.

Translation

Translate the following text into English paying special attention to standard use of terms and clarify of expression.

Công cụ chi trả của du khách

Tiền do lữ khách nước ngoài mang vào để chi cho hàng mua lẻ và đóng dịch vụ phí phần nhiều là tiền mặt, séc du lịch hay thẻ tín dụng.Các tiện nghi ngân hàng như chi phiếu và thẻ nhựa ngày càng được chấp nhận trên toàn thế giới như một phương tiện thuận lợi và an toàn để chi trả trong mua bán lẻ.

Séc du lịch được phát hành bằng nhiều loại tiền mậu dịch và có nhiều mệnh giá.Bạn có thể đến ngân hàng mua chúng khi bạn đi du hành.Bạn sẽ ký vào séc khi bạn nhận chúng và khi bạn thanh toán bạn sẽ lại ký vào từng tờ séc một lần nữa.Các séc này được dùng chung với hộ chiếu của bạn và nếu như chúng bị mất hay bị đánh cắp thì chính ngân hàng phát hành chúng sẽ hoàn tiền lại cho bạn.

Tiền nhựa, thường hiểu là thẻ tín dụng, quả thực là loại thẻ thông minh.Chúng tạo cho người cầm thẻ rất nhiều tiện lợi và ngày nay nhiều thẻ đã được công nhận như công cụ chi trả quốc tế.Trong số các thẻ tín dụng quốc tế đó, một số loại đã được các ngân hàng Việtnam chấp nhận.Đó là các loại:Visa card, Master card, JBC, và Amex(chữ tắt của American Express card). 

UNIT FIVE
           BANK ORGANIZATION

Vocabulary Practice

Explain the following terms:

· full-service philosophy

· large scale service

· deposits

· payments

· credits

· monopolist

· legal money

· inflation 

· open market

· primary market 

· secondary market

Bank organization

   The way in which a bank is organized and operates is determined by its objectives and by the type of economy in which it conducts its business. A bank may not necessarily be in business to make a profit. Central banks, for example, provide a country with a number of services, while development banks exist to increase the economic growth of a country and raise the living standard of its population. On the other hand, the aim of commercial banks is to earn profits. They therefore provide and develop services that can be sold at a price that will yield a profit.

  A commercial bank which provides the same range of services year after is less likely to be successful than one which assesses changes in the demand for its products and which try to match products to its customers’ needs. New services are constantly being introduced and developed by commercial banks, and the full-service philosophy of many banks means that they are akin to financial supermarkets, offering a wide variety of services. However, not every bank may want to offer every kind of financial service.

   Many banks offer a combination of wholesale and retail banking. The former provides large-scale services to companies, government agencies and other banks. The latter mainly provides smaller-scale services to the general public. Both types of banking, however, have three essential functions, which are:

· deposits
· payments

· credits
These three functions are the basis of the services offered by banks. They make it possible for banks to generate profits and to achieve their operating aims.

Several factors have combined to make banking and international business. These include the growth of multinational companies and of international capital markets, the increased competition between the banks themselves, and important improvement in communications and transportation. The major banks of the world have established extensive international operations by acquiring banks in other country, by expanding their own branch network abroad and by establishing correspondent relationship with foreign banks so as to develop profitable joint operations. The operations of these major commercial banks are dynamic and rapidly changing, and their organization is of a global nature.

Central banks and financial markets

Central banks are public owned. A country organizes its central bank as an independent system or as a government system. As a national monopolist in issuing legal money, the central bank is bankers’ bank that controls and that is the creditor of all financial institutions in a nation.

In the macroeconomic State control, the central bank is charged with the responsibility of carrying out the monetary policy in order to increase the output of the economy, create employs and control the inflation. In the pursuance of an active monetary policy, a central bank exerts its influence mainly by causing the amount of money supply to increase (called a loose policy) to reflate in the times of deflation or to diminish (called a tight policy) to desinflate in inflation.

On open markets, Central Bank regulates or participates in the regulating body of all Capital markets and Money markets in order to coordinate the monetary policy and guarantee the purchasing power of the domestic currency. Capital and money markets are the two aspects of a Finance market where money savers (or buyers) meet money borrowers (or sellers) through financial intermediaries.

In external economic relations, the Central Bank controls the circulation of foreign exchange by the ECR (Exchange Control Regulations) and operates foreign assistances and foreign investments by counterpart funds in order to keep sufficient reserves for the economy.

Investments  bank and the capital markets
Investment banks are institutions that specialize in raising capital for industries and other organizations. In credit operations, they operate on medium and long term bases and do not accept short-term deposits from the public. They deal mainly with holding companies. Their main duties are: providing investment consultancy, underwriting new issues of stocks or corporate bonds and trading them on the primary markets, buying and selling securities on secondary markets as brokers.

A capital market is a centre for raising capital needed by governments, commercial or industrial concerns and other organizations. Transactions made between brokers and jobbers who deal as bull investors or bear investors at exchange markets are mostly speculation on future prices of commodity, foreign exchange or securities. Operating an exchange market is a group of brokers administered by a government-control board called a Commodity Exchange services, a Foreign Exchange services, or a Securities Exchange services. At these services they exchange certificates that secure the value of commodities, currencies, stocks and bonds that will be paid for some time in the future.

Commercial banks and the money markets

Commercial banks are financial intermediaries that deal direct with the public, take deposits and make loans from them, guarantee and transfer payments, hold valuables and trade precious metals… Commercial banks are now not merely deposit banks or retail banks, they also involve in investments and are Universal banks. In the world, they are organized as a branch-banking system (as in Europe, Vietnam) or as unit-banking system (introduced in USA)

By its transactions in holding valuables and deposits, commercial banks are the Treasures of businesses and organizations. By its transactions in credit operations and payment settlements, they create the large part of money for the economy. Commercial banks are very active in both money and capital markets.

Money markets are centers where short-term securities (credits of less than one-year term) are transacted. Operating in these markets , in addition to commercial banks, are borrowers and lenders who are industrial and commercial entrepreneurs as well as operators of non-deposit financial institutions ( such as credit unions, insurance companies, saving banks, pension funds,…) More and more, the pattern of money-capital combination market is seen everywhere in the world.

Discussion 

1. Which way is a bank organized in? and  how does it operate?

2. What role does each type of bank play in economy? 

3. What does many banks offered?

4. What are differences between wholesale banking and retail banking?

5. What are factors to make banking an  international business?

6. What are main functions of Central bank?

7. What are financial markets?

8. What are main functions of Investment banks?

9. What are capital markets?

10. What are main functions of Commercial banks?

11. What are money markets?

Use of English

Read the text below and find the right word. Write a word from the box to fill each of the gaps.

bond
gilts
inflation
portfolio
preference
prices 

securities

value
convertible 
      index    lend    
price   

redeemable    unit

Securities. Most investors seek, above all, security. They even call their investments(1)’………’ .By building up a(2)………… of investments, you can be pretty confident that, in the long run, the(3)……….. of your shares will stay a little ahead of(4)………. .Many small investors pay their money to a(5)……….. trust, which can invest more securely and profitably than the individuals could if they acted separately. Every stock exchange has its (6)……….. ,to show how share(7)………..are moving from day to day; in London, the Financial Time-Stock Exchange 100-share index( know as the FP-SE 100 for short, or the Footsie) calculates the average(8)………. of shares of 100 major companies. This index started at 1000 on 1 January 1884. Instead of buying shares in a business, you may prefer simply to(9)………. money to it. You receive in return a certificate, called a (10)…….. The safest ‘business’ to lend money to is the government. UK government bonds are called (11)……… (because they are printed on gilt-edged paper). If you lend a company, you may receive bonds or (12)…….. shares. (13)………. Preference shares give the holder the right to convert them into ordinary shares at the later date; (14)……… preference shares give the company the right to buy them back or redeem them.

Translation

Translate the following text into English paying special attention to standard use of terms and clarify of expression.

Điều chỉnh khối cung tiền tệ 

 
Kinh tế dựa vào cách dùng tiền.Trên thị trường, tiền giấy NH chỉ là một số bách phân nhỏ của khối cung tiền tệ.Phần lớn tiền lại ở dạng bút tệ và không có giá trị thanh toán ngay, như các tài khoản NH và các loại hình đầu tư dài hạn.Do đó, một phương thức hữu hiệu NHTW dùng để kiểm soát nền kinh tế là làm tăng hay giảm khối tiền vay và vốn tiền gửi ngân hàng. Sau khi trích một khoản dự trữ số tiền ký thác, NH thương mại lại dùng số tiền đó để cho vay , và như vậy sẽ làm tăng khối cung tiền tệ.Do đó, khối tiền vay NH chỉ bị hạn chế bởi số tiền gửi vào và bởi khoản dự trữ do NHTW bắt buộc.NHTW dùng tỷ lệ dự trữ pháp định này để kiểm soát khối cung tiền tệ.

Để kiểm soát khối cung tiền tệ, còn một cách nữa là nâng hay hạ lãi suất.Các NH mượn tiền của NHTW để cho khách vay.Nếu NHTW quyết định thay đổi tỉ suất chiết khấu, lãi suất khắp nước cũng thay đổi theo.Lãi suất thấp khuyến khích đầu tư và chi tiêu, lãi suất cao làm giảm tiền vay và hạn chế chi tiêu trong kinh doanh.

Khối cung tiền tệ cũng có thể được điều chỉnh bằng công trái chính phủ.Bằng việc mua vào một khối lượng lớn trái phiếu, NHTW sẽ bơm thêm tiền để lưu thông trong kinh tế.Bằng việc bán ra các công trái, NHTW sẽ rút đi một số tiền khỏi sự lưu thông.

UNIT SIX

PUBLIC FINANCE

Vocabulary practice

· Explain the following terms:

· government spending

· government-financed items

· social security

· social programs

· budget

· capital tax

· income tax

· payroll tax

· property tax

· sales tax

· excise tax

· VAT

· public goods

· public well-being

Public finance

Public finance is concerned with how governments raise money, how that money is spent, and the effects of these activities on the economy and on society. Public finance studies how governments at all levels – national, state, and local – provide the public with desired services and how they secure the financial resources to pay for these services .


In many industrialized countries, spending and taxation by the government form a large portion of the nation’s total economic activity. For example, total government spending in the United States equals about 40 percent of the nation’s gross domestic product – that is, the value of all the goods and services produced within the United Sates in one year.

Why public finance is needed 


Governments provide public goods – government- financed items and services such as roads, military forces, lighthouses, and street lights. Private citizens would not voluntarily pay for these services, and therefore businesses have no incentive to produce them.


Public finance also enables governments to correct or offset undesirable side effects of a market economy. These side effects are called spillovers or externalities. For example, households and industries may generate pollution and release it cots les to produce than not to, people and businesses have a financial incentive to continue polluting. Polluting is a spillover because it affects people who are not responsible for it. To correct a spillover, governments can encourage or restrict certain activities. For example, governments can sponsor recycling programs to encourage less pollution, pass laws that restrict pollution, or impose charges or taxes on activities that cause pollution.


Public finance provides government programs that moderate that income of the wealthy and the poor. These programs include social security, welfare, and other social programs. For example, some elderly people or people with disabilities require financial assistance because they can not work. Governments redistribute income by collecting taxes from their wealthier citizens to provide resources for their needy ones. The taxes fund programs that help support people with low incomes.

Public spending


Each year national, state, and local governments create a budget to determine how much money they will spend during the upcoming year. The budget determines which public goods to produce, which spillovers to correct, and how much assistance to provide to financially disadvantaged people. The chief administrator of the government – such as the president, prime minister, governor, parliament, state legislature, or city council – ultimately must pass the budget. The legislature often changes the size and composition of the budget, but it must not make changes that the chief administrator will reject and veto.


Government spending takes two forms: exhaustive spending and transfer spending. Exhaustive spending refers to purchases made by a government for the production of public goods. For example, to construct a new harbour the government buys and uses resources from the economy, such as labour the raw materials. In transfer spending the government transfers income to people to help them support themselves. Transfer can be one of to kinds: cash or in – kind. Cash transfers are cash payments, such as social security checks and welfare payments. In - kind transfers involve no cash payment but instead transfer goods or services to recipients. Examples of in – kind transfers include food stamp coupons and Medicare. Recipients of food stamp coupons exchange the coupons for groceries.

Public revenue.


Governments must have funds, or revenue, to pay for their activities. Governments generate some revenue by charging fees for the services they provide, such as entrance fees at national parks or tolls for using a highway. However, most government revenue comes form taxes, such as income taxes, capital taxes, and sales and excise taxes.


An important source of tax revenue in most industrialized countries is the income or payroll tax, also known as the personal income tax. Income taxes are imposed on labor or activities that generate income, such as wages or salaries.


Another important source of government revenue is the capital tax. Capital includes items or facilities that generate profits, such as factories, business machinery, and real estate. Some types of capital taxes are known as “profits” in the corporate income tax. A property tax is a capital tax used by state and local governments. Property taxes are levied on items such as houses and boats.


Sales and excise taxes are also a major source of government tax revenue. Many state and local governments levy a sales tax on the purchase of certain items. Consumers usually pay a percentage of the sales price as the tax. Excise taxes are used all levels of government. An excise tax is levied on a specific product, such as alcohol, cigarettes, and gasoline. The tax is usually included in the purchase price.


In Canada and many European, South American, Asian countries, a value – added tax (VAT) provides significant revenue. The VAT is levied on the value added to a product during production as its components are assembled into final goods. For example, a clothing manufacturer might spend $ 500 on fabric, thread, zippers, and other goods required to make dresses. The manufacturer then adds $ 1,000 to cover the cost of labor and the use of machines and equipment and sells the dresses for a total of $1,500.  The value – added tax is paid on this $ 1,000.

 Discussion

1. What are public goods?

2. Why do governments have to provide them?

3. What is a spillover?

4. In what way does a government correct a spillover?

5. What is the other function of public finance the provision oh public goods and correction of spillovers?

6. How important is the creation of a budget? Why?

7. Which spending is more important, exhaustive or transfer? Why?

8. Where does public revenue come from?

9. What is the difference between income tax and profit tax, sales tax and excise tax?

10.  Who pay the excise tax and VAT? How are these taxes collected?

Use of English

Read the text below and find the right word from the box to fill each of the gaps.

economic              levels               stability          revenue            public

business              functions           responsibilities    activity     well-being

The functions of government. Government is the biggest (1)……….. in the nation. At all (2)……….-federal, state, and local- it employs more workers than any other business. Government collects more (3)……… and spends more. It also owes more. Government in the United State secures four important economic (4)………:1. providing (5)………..goods, 2. providing for the public (6)……….,3. regulating economic (7)…….., and 4. ensuring economic (8)………. Federal, state, and local governments share (9)………….for the three functions. The fourth responsibility, ensuring (10)………….stability, is handled almost entirely by the federal government.
Translation

Translate the following text into English paying special attention to standard use of terms and clarify of expression.

Tài chính công

TCC là công tác quản lí nguồn lực tài chính để dùng vào các hoạt động kinh tế.Có 4 hệ thống tài chình trong một nước: TC Nhà nước (Ngân sách và tín dụng Nhà nước), TC doanh nghiệp (cả DN trong và ngoài nước), TC hộ gia đình (ngân sách gia đình) và TC của các tổ chức tài chính (TC ngân hàng, TC bảo hiểm….)

Nói đến TCC là nói đến chính sách tiền tệ thuộc trách nhiệm của NHTW và chính sách tài chính do Kho bạc hay bộ TC điều hành mà mục tiêu là tạo nguồn cho Ngân sách.TCC đòi hỏi các khoản công chi lớn để xây dựng cấu trúc hạ tầng (đường xá, bệnh viện…..), bảo đảm các hoạt động quốc gia và cứu tế xã hội, trợ vốn để bảo hộ và định hướng hoạt động sản xuất…

Nguồn của chi tiêu công  là: thuế thu theo kế hoạch tài chính, tiền pháp định do NHTW phát hành thêm, công trái do Chính phủ bán ra, viện trợ nước ngoài… Trong các nguồn tài trợ đó, thuế khóa đóng vai trò quan trọng hơn cả vì với nguồn thuế, Nhà nước có thể cùng một lúc vừa tránh được lạm phát, vừa bảo tồn tính độc lập quốc gia, lại có thể điều chỉnh nhanh chóng hướng sản xuất trong nền kinh tế quốc dân.Vì vậy, thuế khóa đã được chế định thành luật và mọi công dân có năng lực đều phải đóng góp vào Ngân sách vì mục đích chung

Cùng với chính sách tiền tệ, chính sách tài chính tham gia vào công tác quản lý kinh tế vĩ mô: đảm bảo tăng trưởng kinh tế, phân bố tài nguyên cho công dân, tạo việc làm và giới hạn lạm phát.

UNIT SEVEN

FINANCIAL MANAGEMENT

Vocabulary Practice

Explain the following terms:

· corporation

· real assets 

· financial assets

· financial intermediary

· capital budgeting decision

· cash flow

· capital structure 

· treasurer

· controller

· CFO

· tangible assets

· intangible assets

                       FINANCIAL MANAGEMENT
Financial management is important, interesting, and challenging. It is important because today’s capital investment decisions may determine the businesses that the firm is in 10, 20, or more years ahead. Also, a firm’s success or failure depends in large part on its ability to find the capital that it needs.

Finance is interesting for several reasons. Financial decisions often involve huge sum of money. Large investment projects or acquisitions may involve billions of dollars. Also, the financial community is international and fast moving, with colorful heroes and a sprinkling of unpleasant villains.

Finance is challenging. Financial decisions are rarely cut and dried, and the financial markets in which companies operate are changing rapidly. Good managers can cope with routine problems, but only the best managers can respond to change. To handle new problems, you need more than rules of thumb; you need to understand why company and financial markets behave as they do and when common practice may not be best practice. Once you have a consistent framework for making financial decisions, complex problems become more manageable.

To survive and prosper, a company must satisfy its customers. It must also produce and sell products and services at a profit. In order to produce, it needs many assets-plant, equipment, offices, computers, technology, and so on. The company has to decide (1) which assets to buy and (2) how to pay for them. The financial manager plays a key role in both these decisions. The investment decision, that is, the decision to invest in assets like plant, equipment, and know-how, is in large part a responsibility of the financial manager. So the financing decision, the choice of how to pay for such investment

The role of the Financial Manger

To carry on business, companies need an almost endless variety of real assets. Many of these assets are tangible, such as machinery, factories, and offices; others are intangible, such as technical expertise, trademarks, and patents. All of them must be paid for.

To obtain the necessary money, the company sells financial assets, or securities. These pieces of paper have value because they are claims on the firm’s real assets and the cash that those assets will produce. For example, if the company borrows money from the bank, the bank has a financial asset. That financial asset gives it a claim to stream of interest payments and repayment of the loan. The company’s real assets need to produce enough cash to satisfy these claims.

Financial managers stand between the firm’s real assets and the financial markets in which the firm raises cash. The financial manager’s role is shown in Figure 1.1, which traces how cash flows from investors to the firm and back to the investors again. The flows starts when the financial assets are sold to raise cash (arrow 1 in figure). The cash is employed to purchase the real assets used in the firm’s operations (arrow 2). Later, if the firm does well, the real assets generate enough cash inflow more than repay the initial investment (arrow 3). Finally, the cash is either reinvested (arrow 4a) or returned to the investors who contributed the money in the first place (arrow 4b). Of course the choice between arrows 4a and 4b is not a completely free one. For example, if a bank lends the firm money at stage 1, the bank has to be repaid this money plus interest at stage 4b.
	Firm’s operations (a bundle of real assets)

      (2)



      (3)

Financial manager

(1)


    (4a)


(4b)

Financial markets (investors holding financial assets)







Figure 1.1

This flow chart suggests that the financial manager faces two basic problems. First, how much money should the firm invest, and what specific assets should the firm invest in? this is the firm’s investment or capital budgeting, decision. Second, how should be the cash required for an investment be raised? This is financing decision.
The Capital Budgeting Decision

Capital budgeting decisions are central to the company’s success or failure. They also are important to service as well as manufacturing firms. For example, America Online announced in 1997 that it would spend millions of dollars to add additional modems to facilitate access to its network. This investment will be crucial to the company’s ability to service its existing customers and attract new ones. Today’s investments provide benefits in the future. Thus the financial manager is concerned not solely with the size of the benefits but also with how long the firm must wait for them. The sooner the profits come in, the better. In additional, these benefits are rarely certain; a new project may be a great success – but then again it could be a dismal failure. The financial manager needs a way to place a value on these uncertain future benefits.

The Financing decision.


The financial manager’s second responsibility is to raise the money pay for the investment in real assets. This is the financing decision. When a company needs financing, it can invite investors to  put up cash in return for a share of profits or it can promise investors a series of fixed payments. In the first case, the investor receives newly issued shares of stock and becomes a shareholder, a part owner of the firm. In the second, the investor becomes a lender whom the corporation is obligated to repay. The choice of the long-term financing mix is often called the capital structure decision, since capital refers to the firm’s sources of long-term financing, and the markets for long term financing are called capital markets.


Within the basic distinction – issuing new shares of stock versus borrowing money – there are endless variations. Suppose the company decides to borrow. Should it go to capital markets for long term debt financing or should it borrow from a bank? Should it borrow in Paris, receiving and promising to repay French francs, or should it borrow dollars in New York? Should it demand the right to pay off the debt early if future interest rate fall? We will look at these and other choices in later chapters.

The decision to invest in a new factory or to issue new shares of stock has long term consequences. But the financial manager is also involved in some important short term decisions. For example, she needs to make sure that the company has enough cash on hand to pay next week’s bills and that any spare cash is put to work to earn interest. Such short term financial decisions involve both investment (how to invest spare cash) and financing (how to raise cash to meet a short term need).

Who is the Financial Manager?

The term financial manager refers to anyone responsible for a significant corporate investment or financing decision. But except in the smallest firms, no single person is responsible for all decisions. Top management is of course constantly involved in financial decisions. But the engineer who designs a new production facility is also involved: the design determines the kind of asset the firm will invest in. Likewise the marketing manager who undertakes a major advertising campaign is making an investment decision: the campaign is an investment in an intangible asset that will pay off in the future sales and earnings.

	Chief Financial Officer (COF)

Responsible for:

Financial policy

Corporate planning

Treasurer

Responsible for:

Cash management

Raising capital

Banking relationships
Controller

Responsible for:

Preparation of financial statement

Accounting

Taxes



Nevertheless, there are managers who specialize in finance, and their functions are summarized in Figure 1.2. The treasurer is usually the person most directly responsible for looking after the firm’s cash, raising new capital, and maintaining relationships with banks and other investors who hold the firm’s securities.



Figure 1.2

For small firms, the treasure is likely to be the only financial executive. Lager corporations usually also have a controller, who prepares the financial statements. Manages the firm’s internal accounting, and looks after its tax affairs. You can see that the treasurer and controller have different roles: the treasurer’s main function is to obtain and manage the firm’s capital, whereas the controller ensures that the money is used efficiently.

The largest firms usually appoint a chief financial officer (CFO) to oversee both the treasurer’s and the controller’s work. The CFO is deeply involved in financial policymaking and corporate planning. Often he or she will have general responsibilities beyond strictly financial issues.

Usually the treasurer, controller, or CFO is responsible for organizing and supervising the capital budgeting process. However, major capital investment projects are so closely tied to plans for product development, production, and marketing that managers from these other areas are inevitably drawn into planning and analyzing the projects. If the firm has staff members specializing in corporate planning, they are naturally involved in capital budgeting too.

Because of the importance of many financial issues, ultimate decisions often rest by law or by custom with the board of directors. For example, only the board has legal power to declare a dividend or to sanction a public issues of securities. Boards usually delegate decision – making authority for small – or medium – sized investment outlays, but the authority to approve large investments is almost never delegated.

Discussion
1. Briefly describe the importance of financial management.

2. What must a company do to survive and prosper?

3. What do companies need to carry on business?

4. What can companies do to obtain the necessary money?

5. What is the role of financial manager?

6. What basic problems does the financial manager face?

7. What is the importance of capital budgeting decision?

8. What is the second responsibility of the financial manager?

9. Who does the term financial manager refer to?

10. What is the responsibility of the Treasurer?

11. What is the main function of the controller?

12. What is the responsibility of CFO?

13. What do they target at?

14. What is the role of the board of directors?

Use of English

Read the text below and find the right word or phrase from the box to fill each of the gaps.

Assets
create   
development   
exploit   
grants    
loans     

rates     
collateral    
finance    
holidays    
qualify    
 reserves

When an established company needs to(1)……… further expansion, it can often(2)……. its internal resources. One way to do it is  to use profit from previous years as capital; but Hans has not had time to build up any(3)……… .Another way is to sell off some of the firm’s (4)……….. for cash. Companies sometimes sell their own factories or offices and then lease them back from the buyer. If the company uses its assets as (5)……… for a bank loan, the bank will normally take a charge over the property. New businesses, on the other hand, can often get government (6)………. Particularly if they are located in (7)…….. areas. They may(8)………. for grant, or they may be eligible for tax(9)………., low- interest (10)………. or low business (11)………. For a fixed number of years, or assistance with finding and training staff. The company will(12)……. new jobs.

Translation

Translate the following text into English paying special attention to standard use of terms and clarify of expression.

        Tài chính doanh nghiệp

Nói đến TCDN là nói đến việc quyết định về tài chính, việc quản lý nguồn vốn luân chuyển trong quá trình hoạt động, và việc tìm nguồn để tài trợ các chương trình phát triển của doanh nghiệp.Bên cạnh công tác kế toán, TCDN còn bao gồm công tác thủ qũy (hay thu-phát ngân) công tác đòi nợ, công tác xếp loại tín dụng khách hàng…và công tác đánh giá hiệu quả thực hiện.

Các quyết định bất thường được yêu cầu khi các doanh nhân muốn khai sinh doanh nghiệp (quyết định về vốn sáng lập viên, vốn pháp định, vốn ban đầu), khuếch trương doanh nghiệp( tăng vốn điều lệ), và khi doanh nghiệp gặp tình trạng mất khả năng trả nợ hay lâm vào hoàn cảnh phá sản, các quyết định hướng về việc nên tổ chức lại hay nên giải tán, và trong trường hợp  phải đóng cửa thì nên kết thúc bằng phương thức sáp nhập hay phá sản?Các quyết định trong quá trình kinh doanh bình thường lại hướng về các dự án tài trợ công nghiệp hay giao dịch thương mại.Việc lượng giá kế hoạch đó được dựa trên một số các tỉ số tài chính.


Trong hoạt động sản xuất, TCDN ước tính khả năng sinh lợi của một kế hoạch đầu tư bằng cách phân tích điểm hòa vốn và thời gian hòa vốn.Các chỉ tiêu này được tính toàn từ định phí và biến phí cùng với các yếu tố khấu hao tài sản và thời giá tiền tệ.Trong hoạt động thương mại, TCDN chú trọng vào các vấn đề như bản dự toán của một chiến dịch quảng cáo, khả năng phát sinh lỗ từ các rủi ro khu vực hay rủi ro tín dụng… và chính sách định giá  để đối phó với tình trạng chiến tranh giá cả.

PART III         ACCOUNTING – AUDITING

UNIT EIGHT 

ACCOUNTING

Vocabulary Practice

Explain the following terms:

-  accounting  

-  transactions

-   ledger

-  financial accounting 

-  tax accounting 

-   managerial accounting

-  AICPA

-  CIMA

-   double-entry

-  bookkeeping

The Field of Accounting

Accountancy or accounting is the system of recording, verifying, and reporting of the value of assets, liabilities, income, and expenses in the books of account (ledger) to which debit and credit entries (recognizing transactions) are chronologically posted to record changes in value. Such financial information is primarily used by lenders, managers, investors and tax authorities and other decision makers to make resource allocation decisions between and within companies, organizations, and public agencies. Accounting has been defined by AICPA as “The art of recording, classifying, and summarizing in a significant manner and in terms of money, transactions and events which are, in part at least, of financial character, and interpreting the results thereof.”

Financial accounting is “a major branch of accounting involving the collection, recording and extraction of financial information, and the summary of it in the form of a periodic profit and loss account, a balance sheet and a cash flow statement in accordance with legal, professional, and capital market requirements". By contrast management accounting information is used within an organization and is usually confidential and accessible only to a small group, mostly decision-makers. Tax Accounting is the accounting needed to comply with jurisdictional tax regulations. 
Financial accountancy
Financial accountancy (or financial accounting) is the field of accountancy concerned with the preparation of financial statements for decision makers, such as stockholders, suppliers, banks, employees, government agencies, owners, and other stakeholders. The fundamental need for financial accounting is to reduce principal-agent problem by measuring and monitoring agents' performance and reporting the results to interested users.
Financial accountancy is used to prepare accounting information for people outside the organization or not involved in the day to day running of the company. Managerial accounting provides accounting information to help managers make decisions to manage the business. 
In short, Financial Accounting is the process of summarizing financial data taken from an organization's accounting records and publishing in the form of annual (or more frequent) reports for the benefit of people outside the organization. Financial accountancy is governed by both local and international accounting standards.

Financial accounting serves following purposes:

· producing general purpose financial statements,

· provision of information used by management of a business entity for decision making, planning and performance evaluation,
· for meeting regulatory requirements.
Management accounting

Management accounting is concerned with the provisions and the use of accounting information to managers within organizations, to provide them with the basis to make informed business decisions that will allow them to be better equipped in their management and control functions.

In contrast to financial accountancy information, management accounting information is:

· usually confidential and used by management, instead of publicly reported;

· forward-looking, instead of historical;

· pragmatically computed using extensive management information systems and internal controls, instead of complying with accounting standards.

This is because of the different emphasis: management accounting information is used within an organization, typically for decision-making.

According to the Chartered Institute of Management Accountants (CIMA), Management Accounting is "the process of identification, measurement, accumulation, analysis, preparation, interpretation and communication of information used by management to plan, evaluate and control within an entity and to assure appropriate use of and accountability for its resources. Management accounting also comprises the preparation of financial reports for non management groups such as shareholder's, creditor's, regulatory agencies and tax authorities". The American Institute of Certified Public Accountants(AICPA) states that management accounting as practice extends to the following three areas:

· Strategic Management – Advancing the role of the management accountant as a strategic partner in the organization.

· Performance Management – Developing the practice of business decision-making and managing the performance of the organization.

· Risk Management – Contributing to frameworks and practices for identifying, measuring, managing and reporting risks to the achievement of the objectives of the organization.

Discussion

1. How has accounting defined by the AICPA?

2. Who use financial information? And for what purposes?

3. What are three main types of accounting?

4. What is major difference between financial accounting and management accounting?

5. What purposes does the financial accounting serve?

6. What are the purposes of management accounting?

7. What type of accounting is more important to the company’s management?

   Use of English

Read the text below and find the right word or phrase from the box to fill each of the gaps.

balance
credit   
ledgers  
entry  

outgoings  
transaction

profit  

debit   
entries    
income     
sources

Double (1)……… bookkeeping is a system which enables the business manager to record all the money coming in (2)……… and all money going out ((3)……… ),and to work out the company’s progress and present position. For every (4)……. ,there are two (5)………. in the ledgers. In one ledger, it is shown on the (6)……….. site, and in the other, as a (7)……. . Each ledger records transaction of a particular type. By adding the transactions for a period of time, you find the amount needed to balance the account. All the balances from the different (8)……….. are added together in the trial balance. If everything has been entered correctly, their total must (9)………. – that is, they must be equal. The bookkeeper can go on to prepare the (10)……… and loss account and finally the balance sheet, which shows the state of the business on the date it was drawn up. You can see at the glance the (11)……….. and use the funds.

Translation

Translate the following text into English paying special attention to standard use of terms and clarify of expression.

Một sự kiện kinh doanh được ghi lại bằng giá tiền trong sổ gọi là một nghiệp vụ kinh tế. Kế toán là nghệ thuật giải thích, đo lường, và diễn đạt các hoạt động kinh tế bằng hệ thống kế toán gồm phương pháp, thủ tục, phương tiện (chứng từ, sổ sách, máy vi tính…) để theo dõi các nghiệp vụ kinh tế. Kế toán tạo ra thông tin tài chính từng kỳ về một thực thể kinh tế.

Các thủ tục của một ch kỳ kết toán gồm:

· Việc ghi sổ: ghi các nghiệp vụ phát sinh vào sổ nhật ký theo thứ tự thời gian.

· Việc định khoản: sang sổ các bút toán từ sổ nhật ký vào từng tài khoản riêng biệt (gọi là sổ cái). Hình thức đơn giản nhất là tài khoản chữ T có: Tên tài khoản, bên trái (bên Nợ),bên phải (bên Có). Cân đối các khoản có và nợ trong sổ cái để chuẩn bị công tác tổng hợp kế toán

-
Việc tổng hợp: lập báo cáo tài chính (báo cáo lãi lỗ, báo cáo lưu chuyển tiền tệ, bảng tổng kết kế toán …) sửu dụng phương trình hạch toán: Tài sản có = nợ + vốn chủ sở hữu

-
Việc lập sổ nhật ký và kết chuyển các bút toán khóa sổ: chuẩn bị ghi chép các phát sinh cho kỳ kế toán sau.

Thông tin tài chính cần cho hệ thống kiểm soát nội bộ (phục vụ ban giám đốc khi kế toán quản trị được áp dụng đúng theo yêu cầu đặc biệt của ban giám đốc.) và cần cho người ngoài doanh nghiệp (chủ nợ, cổ đông, chính quyền… khi đó kế toán tài chính được áp dụng, thực hiện đúng theo quan điểm và chuẩn mực kế toán chung).
UNIT NINE 


FINANCIAL STATEMENT

Vocabulary Practice

Explain the following terms

-   journal

-   accounts

-   statements

-   balance sheet

-   liabilities

-   equity

-   current assets

-   fixed assets

-   inventories

-   receivables

-   mortgage property

-   net worth

-   book value

-   market value




FINANCIAL STATEMENT

All businesses need to maintain financial records in order to find out if they are making a profit. These records exist in several forms. In daily business operations recordings of business transactions are first made in a journal. This journal is sometimes called the book of original entry. In the journal, bookkeepers record sales, uses of raw materials, and purchases. Periodically, bookkeepers transfer figures from the journal to ledgers. This activity is known as posting. The ledger is a book containing all the accounts of a company. An account is a financial record which contains information about a group of similar transactions. For example, all sales activities are recorded in one account. Another account may be a record of all the costs of raw materials.

Once, bookkeeping served as a good method of determining whether or not a company was making profits and whether or not it owed any taxes. Small business owners could keep their own books and make business decisions based on the information found there. Nowadays, a more sophisticated system of accounting is needed. The design, maintenance, and interpretation of the information recorded in accounts is referred to as accounting. Accountants use the information in accounts to construct financial statements. These statements are analyzed by management and used as a basis for business decisions such as allocation of financial resources, development of new products, and expansion of operations. The most important of these financial statements are the balance sheet and the statement of income and expenses. These statements are also used for determining income tax liabilities. Income-expense statements for different types of businesses vary greatly. This lesson will discuss only the balance sheet, which is more standard in form.


The balance sheet is a financial statement which indicates the condition of a company on a specific date. It is called a balance sheet because it expresses the basic accounting formula: Assets = Liabilities + Owners’ Equity. (Owners’ equity is sometimes referred to as net worth.)The left side of the balance sheet itemizes the firm’s assets. Assets are anything of value to a company. On a balance sheet the value is always expressed in terms of money. Companies have different types of assets. They are usually divided into two groups: current assets and fixed assets.


Current assets are either cash or items which will be turned into cash during the current business period, such as merchandise to be sold and payments to be received. In addition to cash, inventories and receivables, companies sometimes have stocks and bonds. These are referred to as securities. All of these assets, such as cash or those readily turned into cash, are known as liquid assets. If a company needs to have more cash for one reason or another, it can liquidate some of its stocks and bonds. On the other hand, merchandise which is not selling quickly because there is not much demand is not very liquid, even though it is considered as current assets.


Fixed assets are those that will be kept and used for a long time. Fixed assets are usually itemized according to their use to the firm. New machinery and production equipment are valued at their cost. As the equipment is used, its value decreases. This decrease in value is called depreciation. Used equipment is therefore carried on the books at original cost less depreciation. Depreciation is usually calculated on a yearly basis by dividing the total cost of the equipment by a number of years of useful life. For example, a taxicab may cost $12,000 when new. The taxicab owner may use it for three years and then he will have to purchase a new one. The depreciation on the taxicab is $4,000 per year. Therefore, after one year the value of the taxicab on the balance sheet would be $12,000 - $4,000 = $8,000. After two years it would be $12,000 - $8,000 = $4,000. There are various formulae and methods used for calculating depreciation. The depreciation schedule may be part of the income tax laws of a country.


Other fixed assets are furniture and fixtures. Fixtures refer to equipment that is attached to the building. There are light fixtures and plumbing fixtures. Fixtures would also include items such as shelves and air-conditioning and heating equipment. Buildings are another fixed assets. On the balance sheet the value of fixtures and buildings would also indicate accumulated depreciation. Land is also a fixed asset, but its value does not decline, and so it shows no depreciation.


The opposite side of the balance sheet shows the liabilities. These are amounts which the company owes. Companies owe money to banks who supply credit to employees whom they haven’t yet paid, to governments for taxes, and to other companies who have sold them goods which they haven’t yet paid for. Liabilities, like assets, are divided into two groups. Current liabilities are debts which must be paid during the current business cycle. They would include accounts payable, taxes payable, accrued wages payable, and interest on borrowed money. Companies also have long term liabilities. These are debts which do not have to be repaid for perhaps ten, twenty, or thirty years. Companies usually have to pay interest on long term debts. The debts may be in the form of bonds, which are securities sold to banks or other investors, or a mortgage, which is money borrowed from banks for the purpose of purchasing property or equipment. The payment of bonds is usually guaranteed by the reputation of the company. Mortgages, on the other hand, are guaranteed by the value of the mortgage property.


After a company subtracts its debts from its assets, the figure arrived at is the net worth of the company or its owners’ equity. Depending upon the type of company, there are different types of owners. A corporation is owned by stockholders, and so equity will be shown as the value of the stock. This value is the book value. It may or may not be equal to the value of the stock on the stock exchange or market value. Companies whose stock is selling at prices considerably below book value are likely to be taken over by other companies. The owners’ equity of a partner-ship is allocated according to the articles of co-partnership. For a sole proprietor, there is only one owner and the owner’s equity is the value of the business to him.

Discussion

1. Why is merchandise regarded as a current asset?

2. What do companies often do with extra cash?

3. What effect do slow sales have on liquidity?

4. How would machinery and production equipment be listed on the balance sheet?

5. What is the difference between calculating the value of land and the value of a building?

6. What is similar between the classification of liabilities and the classification of assets?

7. Where do companies list the interest they must pay?

8. What is the main difference and a similarity between a bond and a mortgage?

9. How does a company determine its net worth?

10. Why would a company want to take over another company whose stock was trading at much less than its book value?

Use of English

Read the text below on cash flow. Write a word or phrase from the box to fill each of the gaps.

assets   
capital   
creditors   
factor   
interest   
tied up     

bills   

cash    
debtors     
flow   

profitable   
working   

The movement of money through a firm is called cash (1)……….. . The company may be successful and (2)…….. and may own valuable fixed(3)…….. , but if, at the end of a month, there are (4)……… to be paid and no cheques have come in, its financial position may be weak. On the other hand, if the accountant allows a large amount of (5)……… to stay in the bank, when it should be invested and earning (6)…….. , the board of directors will not be pleased. Control of cash flow is a key (7)………. in financial management. Managers complain that (8)……….. are slow to pay and (9)………. Want to be paid at once. New firm are often short of (10)………. .early success can be dangerous. If Partrick Flynn gets a lot of office-cleaning contracts, he will have to buy stock and take on staff. This will cost money, so his (11)………..  capital will increase, and it will be (12)……… in things like vacuum cleaners which will not show a return for several weeks or even months.

Translation

Translate the following text into English paying special attention to standard use of terms and clarify of expresion

Một trong các vấn đề cơ bản và cũng gây nhiều tranh cãi nhất trong kế toán là việc xác định trị giá bằng tiền các loại tài sản của doanh nghiệp, nhất là các tài sản dùng để tạo ra thu nhập. Quan điểm kế toán đang thịnh hành cho rằng các tài sản đó phải ghi chép ở giá phí. Ở bảng tổng kết kế toán, chúng được ghi ở giá phí nguyên thủy. Số tiền này có thể sẽ khác xa với giá trị mà ta sẽ phải trả để mua nó ngày hôm nay để thay thế chính nó. Chính sách kế toán tài sản theo giá phí được gọi là nguyên tắc kế toán theo giá phí.

Một số lý do ủng hộ áp dụng giá phí thay vì giá thị trường trong kế toán tài sản là:

- các sản nghiệp được mua sắm về để dùng chứ không phải để bán lại, và doanh nghiệp lại đang hoạt động liên tục, “DN hoạt động”

- yêu cầu về một cơ sở xác định và thực tế để đánh giá. Người ta gọi các sự đánh giá có thực tế mà các nhà chuyên môn độc lập có thể kiểm tra được là nguyên tắc khách quan.

Với thời gian, giá trị thường của tài sản có thể sẽ rất khác với giá phí đã ghi sổ. Có nhiều đề nghị điều chỉnh giá trị bằng tiền để phản ánh sự trượt giá đồng tiền cũng đã được nghiên cứu từ nhiều năm nay. Tuy nhiên, ngày nay cơ sở kế toán tài sản trên giá phí vẫn là phương thức được chấp nhận rộng rãi.

UNIT TEN 



AUDITING

Vocabulary practice

Explain the following terms

· audit

· internal control
· internal audit
· verifiable form
· evidence
· quantitative information
· quantifiable information
· established criteria
· independent metal attitude            

AUDITING

Nature of auditing

Auditing is the process by which a competent independent person accumulates and evaluates evidence about quantifiable information related to a specific economic entity for the purpose of determining and reporting on the degree of correspondence between the quantifiable information and established criteria.

 Quantifiable information and established  criteria. To do an audit, there must be in a verifiable form and some standards (criteria) by which the auditor can evaluate the information.


Quantifiable information can and does take many forms. It is possible to audit such items as a company ‘s financial statements, the amount of time is takes an employee to complete an assigned task, the total cost of a government construction contract, and an individual’s  tax return.


The criteria for evaluating quantitative information can also vary considerably. For example, in auditing a vendor’s invoice for the acquisition of raw materials, it is possible to determine whether materials of the quantity and stated description were actually received whether the proper raw material was acquired the production needs of the company, or whether the price charged for the goods was reasonable. The criteria used depend upon the objective of the audit.

Economic entity. Whenever an audit is conducted, the scope of the auditor’s responsibility must be made clear. The primary method involves defining the economic entity and the time period. In the most on stances the economic entity is also a legal entity, such as a corporation, unit of government, partnership, or proprietorship. In some cases, however, the entity is defined as a division, a department, or even an individual. The period for conducting an audit is typically one year, but there are also audits for a month, a quarter, several years, and in some cases the lifetime of an entity.

Accumulating and Evaluating Evidence. Evidence is defined as any information used by the auditor to determine whether the quantifiable information being audited is stated in accordance with the established criteria. Evidence takes many different forms, including oral testimony of the auditee (client), written communication with outsiders, and observations by me auditor. It is important to obtain an appropriate quality and volume of evidence to satisfy the audit objectives. The process of determining the amount of evidence that is necessary and evaluating w whether the quantifiable information corresponds to the established criteria is a critical part of every audit. It is the primary subject of this book.

Competent Independent Person. The auditor must be qualified to understand the criteria used and competent to know the types and amount of evidence to accumulate to reach the proper conclusion after the evidence has been examined. The auditor also must have an independent mental attitude. It does little good to have a competent person who biased performing the evidence accumulation when unbiased information and objective thinking is needed for the judgments and decisions to be made.

Independence cannot be absolute by any means, but it must be a goal that is worked toward; and it can be achieved to certain degree. For example, even though an auditor is paid a fee by a company, the auditor may still be sufficiently independent to conduct audits that can be relied upon by users. The auditor who is a company employee mot not be sufficiently independent.

          Reporting. The final major stage in the audit process is the audit report-the communication of the findings to users. Report differ in nature, but in all cases they must inform readers of the degree of correspondence between quantifiable information and established criteria. Report also differ in form and can vary from the highly technical type usually associated statements to a simple oral report in the case of an audit conducted for a particular individual.

Types of audits

Three types of audits are operational audits, compliance audits, and audits of financial statements.

Operational audits. An operational audit is the review of any part of an organization’s operating procedures and method for purpose of evaluating efficiency and effectiveness. At the completion of an operational audit, recommendations to management for improving operations are normally expected. Because of the many different areas in which operational effectiveness can be evaluated, it is impossible to characterize the conduct of typical operational audit. In one organization, the auditor may evaluate the relevancy and sufficiency of information used by management in making decisions to acquire new fixes assets, while in a different organization the auditor might evaluate the efficiency of the paper flow in processing sales. In operational auditing, the reviews are not limited to accounting. They can include the evaluation of organizational structure, computer operations, production methods, marketing, and any other area in which the auditor is qualified. In practice, operational auditors are usually more concerned with making recommendations for improving performance than with reporting on the effectiveness of existing performance.

Compliance audits. The purpose of a compliance audit is to determine whether the auditee is following specific procedures or rules set down by some higher authority. In the audit of governmental units such as school boards, there is increased compliance auditing due to extensive regulation by higher government authorities. In virtually every private and non-for-profit organization, there are prescribed policies, contractual agreements, and legal requirements that may call for compliance auditing. When an organization wants to determine whether individuals or organizations that are obligated to follow its requirements are actually complying, the auditor is employed by organization issuing the requirements. An example is the auditing of taxpayers for compliance with the federal tax laws – the auditor is employed by the government to audit the taxpayers’ tax returns.

Audits of financial statements. An audit of financial statements is conducted to determine whether the overall financial statements – the quantifiable information being verified – are stated in accordance with specified criteria. Normally, criteria are generally accepted accounting principles, although it is also possible to conduct audit of financial statements prepared using some other basis of accounting appropriate for the organization. The financial statements most commonly included are the statement of financial position or balance sheet, income statement, and statement of changes of financial position, including accompanying footnotes. The assumption underlying an audit of financial statements is that they will be used by different groups for different purposes. Foe example, e general audit of a business may provide sufficient financial information for a banker considering a loan to the company, but a corporation considering a merge with that business may also wish to know the replacement cost of fixed assets and other information relevant to the decision. The corporation may use its own auditors to get the additional information.

Types of auditors. 

The four most widely known types of auditors are government auditors, Revenue Canada auditors, internal auditors, and public accountants.

Government auditors. The governments have Auditor Generals who are responsible for auditing the agencies who report to that government. These government auditors may be appointed by a bi-partisan committee or by the government or party in power in the jurisdiction. They report to their respective legislatures and are responsible to the body appointing them. The primary responsibility of the government audit staff is to perform the audit function for the government. The extent and scope of the audits performed are determine by legislation in various jurisdictions. As a result of their great responsibility for auditing the expenditure of the government, their use of advanced auditing concepts, their eligibility to be professional accountants, and their opportunities for performing comprehensive audits, government auditors are highly regarded in the auditing profession.

Revenue Canada Auditors. Revenue Canada Taxation, under the direction of the Minister of National Revenue, has as its responsibility the enforcement of the federal tax law as they have been defined by Parliament and interpreted by the courts. The major responsibility of Revenue Canada is to audit the returns of taxpayers to determine whether they have complied with the tax law. The auditors, who perform these examinations, are reoffered to as Revenue Canada auditors. These audit can be regarded as solely compliance audits.
Internal Auditors. Internal auditors are employed by individual companies to audit for management, much as the Auditor General does for Parliament. The internal audit group in some large firms can include over a hundred persons and typically reports directly to the president, another high executive officer. Or even the audit committee of the board of directors.

Internal auditors’ responsibilities vary considerably, depending upon the employer. Some internal audit staffs consist of only one or two employees who may spen most of their time doing routine compliance auditing. Other internal audit staffs consist of numerous employees who have diverse responsibilities, including many outside the accounting area. In recent years, many internal auditors have become involved in operational auditing or have developed expertise in evaluating computer systems.

To operate effectively, an internal auditor must be independent of the line function in an organization, but will not be independent of the entity as long as an employer – employee relationship exists. Internal auditors provide management with business. Users from outside the entity, however, are unlikely to want to rely on information verified by internal auditors because of their lack of independence. This lack of independence is the major difference between internal auditors and public accounting firms.

Public Accountants. Public accounting firms have as the primary responsibility the performance of the audit function on published financial statements of all publicly traded companies and most other reasonably large companies. Such an audit is known as an attest audit because the auditor attests to the fair presentation in the financial statements. Because of the widespread use of audited financial statements in the Canadian economy, as well as businesses’ and other users’ familiarity with these statements, it is common to use the terms auditor and public accounting firm synonymously even though there are several different types of auditors. Another term frequently used to describe a public accounting firm is independent auditor.
Discussion

1. What is the nature of auditing?

2. What is the quantifiable information?
3. What is the established criteria?

4. What does the term economic entity refer to?

5. What is the evidence?

6. What qualifications are needed to be an auditor?

7. What is audit report?

8. How many types of audit are there? What are they?

9. What is the function of each type?

10. Name the types of auditors? What is the responsibility of each type?
Use of English

Read the text below and find the right word or phrase from the box to fill each of the gaps.

professional  
tax     

international     
standards   
qualifications



public 

National
attorneys  

license

Independent public accounting firms are run by certified (1) ………… accountants called as (2) …………. auditors or as CPAs in the USA. The CPA or Audit certificate is a (3) ………… to practice granted by the Government in such a way that they license to practice granted by the Government in such a way that they license (4) ………… and physicians – to assure the public that the individuals offering these (5) …………. services have appropriate (6) ………………. services offered by them include auditing, (7) ………… consultancy, management advisory … and are based on the national auditing (8) ……………., such as GAAS stipulated by the Association of US Auditors, or on the (9) ……………. guides like the IAG published by IAPC on behalf of IFAC.
Translation

Translate the following text into English paying special attention to standard use of terms and clarify of expression.

Kiểm toán 


Kiểm toán là quá trình do cá nhân độc lập có năng lực chuyên môn thu nhập và đánh giá bằng chứng về thông tin định lượng liên quan đến một đơn vị kinh tế cụ thể với mục đích là xác định và báo cáo về mức độ phù hợp giữa thông tin định lượng và tiêu chí đặt ra.

Đối với bên hữu quan và các người ngoài một doanh nghiệp, một hồ sơ tài chính phải đúng đắn hợp lý và hợp pháp. Họ muốn hồ sơ đó phải được kiểm toán. Công tác kiểm toán là công tác kiểm tra và xác nhận sự đúng cách hợp lý và sự đáng tin của hồ sơ tài chính trên cơ sở các chuẩn mực kế toán. Mỗi quốc gia có các chuẩn mực kiểm toán riêng. Chuẩn mực kiểm toán quốc tế nhằm vào sự phát triển mối điều hòa về công tác kế toán trên thế giới. Công tác kiểm toán được tiến hành ở ba cấp: kiểm toán Nhà nước hay kiểm toán luật định, sự thanh tra cưỡng bức; kiểm toán độc lập hay kế toán công chứng, dịch vụ tư vấn theo yêu cầu các doanh nghiệp; và kiểm toán nội bộ, thuộc hệ thống kiểm soát nội bộ nhằm bảo vệ tài sản công ty.

Một nghiệp vụ kiểm toán là cuộc điều tra từng hạng mục, tính trên giá trị tiền tệ, và sự ghi chép công khai thấy trên báo cáo tài chính. Qui trình kiểm toán gồm: lập kế hoạch kiểm toán (phân tích hệ thống kiểm soát nội bộ để đánh giá các rủi ro tiềm tang và rủi ro kiểm soát), thực hiện kiểm toán (kiểm toán viên phát hiện các sai phạm trọng yếu – gian lận, sai sót – nếu không các rủi ro phát hiện hay các rủi ro kiểm toán sẽ ảnh hưởng tới tên tuổi kiểm toán viên), hoàn thành kiểm toán (kiểm toán viên lập báo cáo và cho ý kiến).

Nghiệp vụ kiểm toán độc lập có thể là: kiểm toán hoạt động (hay hiệu quả) cho ý kiến về tính hiệu quả mà dự án; kiểm toán tuân thủ (hay quy tắc) báo cáo về sự chấp hành đúng đắn của doanh nghiệp; kiểm toán tài chính, gồm kiểm toán thường xuyên, định kỳ, quyết toán, hay đặc biệt.

1UNIT ONE              MAJOR  ECONOMIC CONCEPT


4UNIT TWO
          ECONOMIC ISSUES


UNIT THREE          7THE ROLE OF THE MARKET AND THE 

 HYPERLINK \l "_Toc229036456" 
GOVERNMENT IN                            T                               THE ECONOMY


12UNIT FOUR
      MONEY


15UNIT FIVE
          BANK ORGANIZATION


19UNIT SIX
          PUBLIC FINANCE


23UNIT SEVEN
      FINANCIAL MANAGEMENT


28UNIT EIGHT 
      ACCOUNTING


31UNIT NINE 
      FINANCIAL STATEMENT


35UNIT TEN 
          AUDITING




